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Moving Files into Horizon Black
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Transferring data into the Horizon Black environment is a multi-step process.

» Transfer the data to the ingest server using a SFTP client (FileZilla from a
VCU-managed machine shown below).

¢ Map a network drive within your Horizon Black VM to access the files.

Step-by-step Directions

On your local machine, navigate to Software Center

All Apps Documents Settings More -

Best match

?; Software Center
© App

Apps

Software Center
#*  Snipping Tool App

@ Slack

£r Settings 7 Open

Settings (4+) Open file location
Documents - This PC (3+) = Pin to Start

Photos (4+) = Pin to taskbar

; je; 4::f:-.'.:-3"5 Center

Search for and Install FileZilla
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Open FileZilla from your Start menu

Enter the following:

Host: sftp://SOMVDI-Ingest.RAMS.adp.vcu.edu
Username: rams\your VCU elD (ex: rams\tuckerrv)
Password: your VCU password

Select Quickconnect
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Host: Username: Password: Port: l

Navigate to the location on your local computer where your files are saved



sftp://rams %3 Ctuckerry@S0OMVDI-Ingest. RAMS.adp.veu.edu - FileZilla
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Host: | AMS.adp.veuedu | Username: Password: |nu"n"-n Port:
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Status:  Retrieving directory listing...

Status:  Directory listing of "/” successful

Status:  Disconnected from server

Status:  Connecting to SOMVDI-Ingest RAMS.adp.veu.edu..
Status:  Using username “rams\tuckerrv”.

Status:  Connected to SOMVDI-IngestRAMS.adp.veu.edu
Status:  Retrieving directory listing...

Status:  Directory listing of "/” successful

Local site: | C\Users\tuckern/\OneDrive - VCUHealth\Desktopl,

Remote site: | !
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I RealTime.url

B Test xisx for Horizon.xsx

@ Test docx for Horizon.docx

% | desktop.ini

@ Test png for Horizonpng
Mew Folder

5 files and 1 directory. Total size: 77,243 bytes

Server/Local file Direc.. Remote file
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2 directories
Size Priority Status

| Queued files | Failed transfers | Successful transfers

Open the Inbound folder

D™ Queve: empty



sftp:/rams %5 Ctuckerrv@50MVDI-Ingest.RAMS.adp.veu.edu - FileZilla
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Host: | AMS.adp.vcuedu | Username: Password: |ununuu. Port:

| [[Quickonnect |

Retrieving directory listing..

Directory listing of °/" successful

Disconnected from server

Connecting to SOMVDI-Ingest RAMS.adp.veu.edu...
Using username "rams\tuckerrv”.

Connected to SOMVDI-IngestRAMS.adp.vcu.edu
Retrieving directory listing...

Directory listing of °/" successful

Status:
Status:
Status:
Status:
Status:
Status:
Status:
Status:

)

Local site: | Ch\Users\tuckernOneDrive - VCUHealth\Desktopl, -~

Remote site: | / ~
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? Locked
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B Test xIsx for Horizonxlsx

@ Test docx for Horizon.docx

% | desktop.ini

@ Test png for Horizon.png
Mew Folder

5 files and 1 directory. Total size: 77,243 bytes

Server/Local file Direc.. Remote file

Filename

Locked
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Selected 1 directory.
Size Priority Status

| Queued files | Failed transfers | Successful transfers

Open your VCU elD folder

D@ Queve empty o9



sftp:/rams 23 Ctuckerrv@5S0MVDI-Ingest.RAMS.adp.veu.edu - FileZilla -
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Host: | AMS.adpveu.edu | Username: Password: |nu"n."n Port:
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Status:  Connected to SOMVDI-Ingest. RAMS.adp.vcu.edu
Status:  Retrieving directory listing...

Status:  Directory listing of °/" successful

Status:  Retrieving directory listing of */Inbound/tuckerrv”..
Status:  Listing directory /inbound /tuckerrv

Status:  Directory listing of “/Inbound/tuckernv™ successful
Status:  Retrieving directory listing of “/Inbound”...

Status:  Directory listing of “/Inbound” successful

Local site: | Ch\Users\tuckernA\OneDrive - VCUHealth\Desktop',

w

Remote site: | /iInbound

NetHood ~ = Inbound
-4 OneDrive 7 bjbush
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#- [ Documents ? shipy
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Microsoft Teams Chat Files v ? tranpl
Filename Filename .
- bjbush
JJRealTime.url bob_tran
@ Test xlsx for Horizon.xdsx diazm
@ Test docx for Horizon.docx ingest-test
& | desktop.ini newuser
@ Test png for Horizon.png shipy
MNew Folder test_new_username_requirement
| ]
< > | <€ >
5 files and 1 directory. Total size: 77,243 bytes Selected 1 directory.
| Server/Local file Direc.. Remote file Size Priority Status
| Queued files | Failed transfers | Successful transfers |
2 Queue empty @0

Select / Drag-and-Drop the files into your VCU elD folder
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Host: | AMS.adpvcuedu | Username: Password: |I'Q.--.oo--oo Port: | Imickmnnect bt

Status:  Connected to SOMVDI-Ingest RAMS.adp.veu.edu -~
Status:  Retrieving directory listing...

Status:  Directory listing of /" successful

Status.  Retrieving directory listing of */Inbound/tuckernv™...

Status:  Listing directory fInbound/tuckerrv

Status:  Directory listing of */Inbound/tuckerrv” successful

Status:  Retrieving directory listing of “/Inbound”...

Status:  Directory listing of “/Inbound” successful hd
Local site: | Ch\Users\tuckerm\OneDrive - VCUHealth\Desktop, ~ | Remote site: | /inbound/tuckerry ~
NetHood A ? bjbush ~
(-4 OneDrive ? bob_tran
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Apps '? ingest-test
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4[5 Documents ? test_new_username_requirement
Microsoft Edge Downloads 7 tranpl
Microsoft Teams Chat Files W tuckerrv w
Filename Filename
./ RealTime.url Empty directory listing
&+ desktop.ini
. Test png for Horizon.png
MNew Folder
< > £ >
Selected 3 files. Total size: 76,830 bytes Empty directory.
Server/Local file Direc.. Remote file Size Priority Status
Queued files | Failed transfers | Successful transfers
@ Queue: empty - -

Files will be automatically virus scanned and moved into the Horizon
environment.

Then,
¢ Log into the Horizon Black Environment.

¢ The “Projects” drive should be mapped to X:. If not, see the Map a Network
Drive article for steps to map it manually.

» Open the X:\Inbound\[your VCU elD] folder to locate the data you uploaded.

e Move the data to the appropriate project folder for storage and use. Appropriate

folders are located at:
o X:\VCU_IRB\[IRB Number]\Study Working

o X:\VCU_Non_IRB\[Horizon Project Code]\Study Working
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