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(/1 John.Harper@veuhealth.org
U) Microsoft Exchange

+ Add Account

F‘ Account and Social Network Settings
&

Change settings for this account or set up more
Account cannections.
Settings ~

Access this account on the web.

Office Account - — i5.com/owa/vcuhealth.org/
@ | Accoun ings...
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Add and remove accounts or
change existing connection settings.
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Options

Social Network Accounts Change
Cenfigure Office to connect to

social networks, {Out of Ofﬁce)

Delegate Access ify others that you are out of office, on vacation, or
Give others permission to receive -mail messages.
iterns and respond on your behalf,

Exit

Download Address Book...
Download a copy of the Global

Address Book.
frddress Bee Ibox by emptying Deleted Items and archiving.

Manage Mobile Notifications
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Account Settings

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | R55 Feeds | SharePoint Lists I Internet Calendars I Published Calendars | Address Books

i New.. ‘¥ Repair.. |I2F Change.. 7 Remove

Mame

@ John.Harper@vcuhealth.org Microsoft Exchange (send from this account by def...

Selected account delivers new messages to the following location:

John.Harper@wcuhealth.org\Inbox
in data file ChUsers\jharperd\,. \Outlook’\John Harper@vcuhealth.org.ost

Change Account

Server Settings
Enter the Microsoft Exchange Server settings for your account.

Server Settings

Server: 90-e6fd-471e-abbe-10065b91 bS3db@vcuhealth.org

User Mame: |John.Harper@vecuhealth.or Check Name

Offline Settings

Use Cached Exchange Mode
Mail to keep offline:

More Settings ...




Microsoft Exchange

| General | Advanced | security|

Mailboxes

Open these additional mailboxes:

Cached Exchange Mode Settings

Use Cached Exchange Mode
Download shared folders
|:| Download Public Folder Favarites

[ outlook Data File Settings..

Mailbox Mode

Qutlook is running in Unicode mode against Microsoft
Exchange.

OK ] [ Cancel

Add Mailbox

Add mailbox:

gme.npi@vcuhealth.org|

[ OK ] [Cancel]
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Email Items~ %o Junk~

Mew Delete Respond

4 Favorites Junk y, July 1
Mark the selected items as junk or

prevent items sent by this sender,

Sent ftems this sender's domain, or this group

or mailing list fram being marked as

junk,

Inbox

Drafts
Deleted Items
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About Outlook
Preferences... 8,

Work Offline
Turn Off Reminders

Services >

Hide Outlook ®H
Hide Others N #H

Quit Outlook #®Q

Default Account

@ william.crehore@veuh...

willlam.crehore@vcuhealth.org

3:

Account description:
Personal information
Full name:

E-mail address:
Authentication
Method:

User name:

Password:

william.crehore@vcuhealth.org
Exchange/Office 365 Account

william.crehore @vcuhealth.org

William Crehore

william.crehore@vcuhealth.org

User Name and Password

william.crehore @vcuhealth.org

Advanced...




Accounts

Defau
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Server Delegates  Security

Delegates who can act on my behalf:

+

Send my meeting-related messages to:

Open these additional mailboxes:

SOM Security <somsecurity@vcuhealth.org>

Q, somsecurity

SOM Security

somsec Yoy




All Accounts
william.erehore@veuhealth.org
SOM Security

Smart Folders

Office 365 Outl

Deleted Items

Temp :Yr-z
More

» Pam Holtz

Add shared folder...




Add shared folder

Enter the name or email address of a user who has

shared folders with yo

Enterp|

Enterprise_Analytics
EnterpriseAnalytics@vcuhealth.org

P Search contacts and directory

Office 365

® New
p -
(© Folders

Favorites

Pam Holtz
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Deleted ltems

Inbox
Junk Ema
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